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Change a Practitioner’s Permissions

My PAA Login Page My PAA Login

. . Welcome to My Plan Administration Account (My PAA), where you can electronically submit pension plan
» Enter your User ID into the field premium filings and payments to PBGC.

labeled “User ID” on the My PAA What's New and How to Use My PAA

|0g|n page- = ‘What's New for Practitioners: Premium filings for plan year 2015 may now be submitted.
= What's New in My PAA

= Password Rules

= More about My PAA e-filing options, payment options, FAQs, Tips, Users Manual, etc.

» Enter your Password into the field
labeled “Password”.

» Select the button labeled “Login®. UserID:  jackblack

e Password: esessessesss [Case Sensitive)

e Login

# Forgot your User ID? 3 Forgot your Password?

= Mew users click here to sign up.

SECURITY NOTICE AND WARNING

This website is a U.5. Government information system and is provided for authorized use only. Your usage of this
system may be monitored, recorded, and subject to audit by PBGC. PBGC may use communications transmitted
through, or data stored on, this information system for any official businass purpose. This information system and its
data are protected by U.S. federal laws, including, but not limited to, federal privacy laws, Title IV of ERISA, the
Homeland Security Act, and the USA PATRIOT Act. Unauthorized use of this information system is prohibited and
subject to criminal and civil penalties. Use of this information system by any individual, authorized or unauthorized,
constitutes consent to these provisions. If you do not agree with these provisions, please close your browser or enter
ancther URL fo leave the site entirely.

PBGC.gov | Privacy Act Motice | Paperwork Reduction Act Motice | Contact Us | About Online Premium Filing

Copyright @ 2011, PBGC. All rights reserved. Use of this website constitutes acceptance of our Terms of Use
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Change a Practitioner’s Permissions

Launch Page
» You are now logged into My PAA.

» If Launch Page overlaid on top of
your Home Page is displayed,
select the “Change a Practitioner’s
Permissions” link in the Filing
Coordinators section.

.0

% The All Plans in your Account Page
will be displayed (slide 5)

» If Home Page is displayed, go to
the slide 4.

Note: The Launch Page is intended to
help you initiate the premium related
tasks. If you prefer not to see this
page when you login, check the “Do
not show this page at login” box and
select“Close”.

My PAA (My Plan Administration Account) Launch Page

What do you want to do in My PAA (PBGC's premium e-filing application)?

Select the link{s) below to go to the section of the screens to initiate the tasks shown.

Shortcuts:

Review In-Process Filing(s)
Create a Filing

Import a Filing

Upload a Filing

Go to Home Page

Go to a Plan's Page (e.g., to review an Account History or Submit a Request)

Update or Deactivate My PAA Account

Filing Coordinators:

+ Add a Plan

+ Add a Practitioner

+ Remove a Practitioner

+ Change a Practitioner's Permissions

Additional Resources:

+ Helpful Links

+ Demo: Create a Comprehensive filing for Single-employer plan
+ Demo: Create a Comprehensive filing for Multiemployer plan

+ Demo. Review Plans and Comespondence in Your Account

+ Demo. Submit Reguest, Penalty RFR or Refund

[] Do not show this page at login
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Change a Practitioner’s Permissions

From the Home Page

» Select the appropriate plan name in
the “Plan Name” column of the Plans in
your Account section.

+ The Plan Page will be displayed. (Slide 6).

» If necessary, select the “View all Plans”
link to see all of your Plans (Slide 5).

Note: The Menu Bar on the top of every
My PAA screen can be used to easily
access other pages, e.g., the Launch
Page, and Help information.

PN
PBGC-My PAA Welcome, Jack Black!
LAUNCH PAGE HOME PLANS ~ FILINGS -~ HELP DEMOS My Account Logout

Home Page

Quick Links Right Now
= (2| ) X 4 4 0 6
Add Plan Create Filing| | Import Filing | Upload Filing Filings Count You Hold Others Hold | | Plans Count
(In-Process)

In-Process Filings View all In-Process Filings > s Instructions

Filing = Last Routed & Plan Name % EIN/PN = Held By =

D 2015 Comprehensive My Retirement Plan B88-8888888 /750 Jack Black

D 2015 Comprehensive 04/07/2015 Retirement Plan 4 55-6666666 / T77 Jack Black

D 2015 Comprehensive Retirement Plan1 11-2222222 /123 Jack Black

D 2015 Comprehensive Retirement Plan2 22-3333333 / 444 Jack Black
Plans in Jack Black's Account wiew all Plans > e 1 Instructions

Plan Name * EIN/PN Actions

> Retirement Plan 1 10-4104104 / 001 fa Create a Filing B Invite a Practitioner

= Retirement Plan 2 44-4555222 / 001 Ea Create a Filing K3 Invite a Practitioner

= Retirement Plan 3 44-4777888 / 001 I‘_’a Create a Filing K4 Invite a Practitioner

= Retirement Plan 4 e 55-6666666 ( TT7 4] Create a Filing KA Invite a Practitioner
Import Software-Prepared Filing(s) = Instructions +
Upload Software-Prepared Filing(s) View all Uploads > = Instructions +

PBGC.gov | Privacy Act Notice | Paperwork Reduction Act Notice | Contact Us | About Online Premium Filing
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From the All Plans in Your
Account Page

» Select the appropriate plan in
the “Plan Name” column to go
to the Plan Page for that plan.

» The Plan Page will be
displayed. (Slide 6).

LAUNCH PAGE HOME

Active Plans

Plan Name / EIN

PLANS ~

All Plans in Jack Black's Account

FILINGS v HELP

DEMOS

m Clear Search

My Account  Logout

& Instructions

. Print this page

Move to Archived Plans

Plan Name “ EIN/PN % Actions A
(= Retirement Plan 1 10-4104104 / 001 fﬂ Create a Filing EA Invite a Practitioner O
[= Retirement Plan 2 44-4555222 / 001 fﬂ Create a Filing A Invite a Practitioner O
= Retirement Plan 3 44-47773888 / 001 fﬂ Create a Filing A Invite & Practitioner O
= Retirement Plan 4 e 55-8666666 ( TT7 2] Create a Filing A Invite a Practitioner O o

Archived Plans

m Clear Search

Move to Active Plans

Plan Name / EIN

Plan Name + EIN/PN % Actions A
= Retirement Plan 5 10-2102102 / 001 fﬂ Create a Filing A Invite a Practitioner [

[= Refirement Plan 6 £5-0425034 / 002 %] Create a Filing £ Invite a Practitioner O

= Retirement Plan 7 10-3103103 / 001 €] Create a Filing £ Invite a Practitioner O

[= Retirement Plan 8 74-2980802 / 231 fﬂ Create a Filing KA Invite a Practitioner O v

PBGC.gov | Privacy Act Notice | Paperwork Reduction Act Notice | Contact Us | About Online Premium Filing
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e
PBCC - My FAR
LAUNCH PAGE HOME PLANS ~ FILINGS ~ HELP DEMOS My Account Logout

Plan Page

Flam Pag=

» Select Quick Link for Plan Quick Links

Practioners. - = = - = S
Fil s Practificners e TSy e e & Recueest — of Fieagueess
» Select the edit symbol # link next to I . \ "  vaie
- y . “ cy = iphdelppy - pelet pl oo ea IsSTiory
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Change a Practitioner’s Permissions

£
PEGC- My PAA

Practitioner Permissions

LAUNCH PAGE HOME PLANS ~ FILINGS -~ HELP DEMOS My Account Logout

> Select the Checkbox next to the

.. Practitioner Permissions
permission (s) that you are

adding for the practitioner. Practitioner Details
First Name: Jonny
» Unselect the checkbox next to Last Name: Do
the permission (s) that you are Phone: 3133133333

E-mail: JONNYDOE@WORKEMAIL COM

removing for the practitioner.

I wish to grant this practitioner the following filing permissions for Retirement Plan 4 (55-6666666 / TTT):

» Select the “Next” button to go to

w " . /" Create and edit filings (all practitioners are granted this permission by default).
the “Plan Page” (Slide 8).
+ [] Sign and submit filings as a plan administrator.
or

[0 Submit filings as a plan administrator's representative.

FPlease enter plan administrator's details:

* First Name:

* Last Name:

* Phone: ex. 111-111-1111 Ext. ex. 111111
* E-mail: ex. aa@a.com
* Confirm E-mail: ex. aa@a.com

[ sign filings as an enrolled actuary.

1 Authorize premium payment.

[0 View account history (when available).

= I O <

PRGEC nov | Privacy Act Notice | Panenwork Reduction Act Naofice 1 Contact Lis 1 About Online Premium Filinag
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Change a Practitioner’s Permissions

FBC My FARL

LAUNCH PAGE HOME PLANS ~ FILINGS ~ HELP DEMOS My Account Logout

Plan Page
Pilan PFPage S L T

s Pwrad Fum oo

> Select the Quick Link for Plan N ——
Practitioners. e . — = S

» View the “Premium Filing Practitioners \
for the Plan” section to see that the e S Account History

practitioner’s permissions have been S W — SR Sremmum, FEnge s PayTsnts
Primn Spornsoe Fimn A st dor Pian Contsct- e T e W g
updated Fs rarrerd s LLE s a La st B ok Daoe e T —
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- Birican Maraecar B
BEncys ooy - Y efeeng or o e —

» Select the appropriate link to logout or Secasai ras TS
to go to another page (e.g., the Home
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