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Add/Invite a Practitioner

My PAA Login

Welcome to My Plan Administration Account (My PAA), where you can electronically submit pension plan

My PAA Log | n Page premium filings and payments to PBGC.
What's New and How to Use My PAA
> Enter your User |D into the f|e|d = What's New for Practitioners: Premium filings for plan year 2015 may now be submitted.
u " = What's New in My PAA
labeled “User ID” on the My PAA - P R
|0gin page_ * More about My PAA- e-filing options, payment options, FAQs, Tips, Users Manual, etc.

» Enter your Password into the field
labeled “Password”. ==3p UserID: jackblack

» Select the button labeled “Login®“. e p—

[Case Sensitive)

e Login

+ Forgot your User ID? 3 Forgot your Password?

#+ New users click here to sign up.

SECURITY NOTICE AND WARNING

This website is a U.5. Government information system and is provided for authorized use only. Your usage of this
system may be monitored, recorded, and subject to audit by PBGC. PBGC may use communications transmitted
through, or data stored on, this information system for any official business purpose. This information system and its
data are protected by U_S. federal laws, including, but not limited to, federal privacy laws, Title IV of ERISA, the
Homeland Security Act, and the USA PATRIOT Act. Unauthorized use of this information system is prohibited and
subject to criminal and civil penalties. Use of this information system by any individual, authorized or unauthorized,
consititutes consent to these provisions. If you do not agree with these provisions, please close your browser or enter
another URL to leave the site entirely.

PBGC.gov | Privacy Act Motice | Paperwork Reduction Act Notice | Contact Us | About Online Premium Filing

Copyright @ 2011, PBGC. All rights reserved. Use of this website constitutes acceptance of our Terms of Use
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Add/Invite a Practitioner

My PAA (My Plan Administration Account) Launch Page

Launch Page
What do you want to do in My PAA (PBGC's premium e-filing application)?

> You are now |Ogged into My PAA. Select the link{s) below to go to the section of the screens to initiate the tasks shown.
» If Launch P verlaid on t f
aunch Fage o .e gd ontopo Shortcuts:

your Home Page is displayed, _ -

select the “Add a Practitioner” link o S P9

in the Filing Coordinators section. Import a Filing

Upload a Filing
< The All Plans in your Account Page ERUARL LAl |

. . . Go to a Plan's Page (e.g., to review an Account History or Submit a Request)
will be displayed (Slide 5).
piay (S 5) Update or Deactivate My PAA Account

» If Home Page is displayed, go to

slide 4. Filing Coordinators:
+ Add a Plan
+ Add a Practiioner
Note: The Launch Page is intended + Remove a Practitioner
to help you initiate the premium * Change a Practitioner's Permissions
related tasks. If you prefer not to see
this page when you login, check the Additional Resources:
“Do not show this page at login” box + Helpful Links
and select “Close”. = Demo: Create a Comprehensive filing for Single-employer plan

« Demo: Create a Comprehensive filing for Multiemployer plan
+ Demo:. Review Flans and Comespondence in Your Account
+« Demo: Submit Request, Penalty RFR or Refund

[] Do not show this page at login
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Add/Invite a Practitioner

A
p{;(‘}\c My PAA Welcome, Jack Black!
LAUNCH PAGE HOME PLANS ~ FILINGS ~ HELP DEMOS My Account Logout
From the Home Page
Home Page w Where's my filing?
» Select the “Invite a Practitioner” L, Printthis Page
link next to the plan in the Plans in I Riaht N
H uic INKS ] ow
your Account section. 9
=4 EE =) A i 3. 4] 3
. . . Add Plan Create Filing| | Import Filing | |Upload Filing Filings Count You Hold Others Hold | | Plans Count
% The Invite a Practitioner Page will be (In-Process)
displayed (slide 6).
> |If necessary, select the “View all In-Process Filings View all In-Process Filings > + Instructions +
Plans” link to see all of your Plans
(Sllde 5) Plans in Jack Black's Account wview all Plans > e  Instructions
Plan Name = EIN/PN = Actions
NOte. The Menu Bar on the top Of = Retirement Plan 1 10-4104104 / 001 €] Create a Filing B Invite a Practitioner
every My PAA Screen Can be used to = Retirement Plan 2 44.4555222 | 001 Ea Create a Filing 3 Invite a Practitioner
eaSIIy access Other pagesy e-g-1 the = Retirement Plan 3 44-4777888 / 001 fﬂ Create a Filing B Invite a Practitioner
Lau nCh Page, and Help |nf0rmat|0n = Retirement Plan 4 11-9922110 / 567 L"ﬂ Create a Filing =3 Invite a Practitioner e
Import Software-Prepared Filing(s) = Instructions +
Upload Software-Prepared Filing(s) view all Uploads > = Instructions
Bla fo uplaadad, Click the ik (1 hown) UnG: ~Cont Al REcGIE t Viw the rec SIPt(e) Showing data Subirstied
far each filing. View this section’s Instructions for details
File Name Comments Conf #/Receipt Received Filing Status Payment Status
2015 SE Filing-2.xml Yes 3743951 4712015 10:30:20 AM Completed Mot Applicable
2015 SE Filing-2.ml Yes 3743049 472015 10:28:19 AM Completed Incomplete
2015 SE Filing-2.xml Wes 3743047 472015 10:23:52 AM Completed Incomplate

PBGC.gov | Privacy Act Molice | Paperwork Reduction Act Motice | Contact Us | About Online Premium Filing
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Add/Invite a Practitioner

P v.15.1.0.26
] o PBGC-My PAR
I n VI te a P r aCtItI O n er Pag e ‘ LAUNCH PAGE HOME PLANS~ FILINGS ~ HELP DEMOS My Account Logout
» Enter information about the Practitioner Invite a Practitioner
yOU are addlng to the plan (name, Work ( : :_:.:;::‘:::Z‘:;;?:the following practitioner to help file premiums for Retirement Plan 4 (11-
phone number, and work email address). > , oirec fedde aro maried ki an asteriek O3
% The two email fields must match to proceed. * et Name: B
* Phone: 202-222-4000 Ext. ex. 111111
> Select the CheCkbOX next to eaCh * E-mail: spractitioner@workemail.com
perm|SS|0n you are grantlng for the * Confirm E-mail: spractitioner@workemail.com
practitioner.
I wish to grant this practitioner the following filing permissions for Pension Plan1 (441111111 / 444):
> Select the “I nvite Practltioner” button_ ‘/Create and edit filings (all practitioners are granted this permission by default).
Sign and submit filings as a plan administrator.
> Conflrmatlon email message iS Sent to [0 Submit filings as a plan administrator's representative.
the PraCtItloner and thIS practltlonerls Please enter plan administrator's details:
. . . . * First Name:
name will be displayed in the plan list
. ~ Last Name:
only once he or she signs up for My PAA.
* Phone: ex 111-111-1111 Ext. ex 111111
* E-mail: ex. aa@a.com
Note: The “*” next to a field means that field " Confirm E-mait o sesen
IS required for input. [J Sign filings as an enrolled actuary.
Authorize premium payment.
[] View account history {(when available).
This table shows all the practitioners who can help file premiums for this plan.
Name Permissions
Jack Black FPaying Agent, Plan Administrator, Actuary, Filing Coordinator, Wiew Account History, Preparer
P
PBGC.gov | Privacy Act Motice | Paperwork Reduction Act Motice | Contact Us | About Online Premium Filing
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Add/Invite a Practitioner

Invite a Practitioner Confirmation N

LAUNCH PAGE HOME PLANS ~ FILINGS ~ HELP DEMOS My Account Logout

» This confirms that the practitioner
previously set up a My PAA account and

has been added to the Plan. Invite a Practitioner Confirmation

> Se|ect the “GO to P|an Page” button to My PAA has sent an e-mail message to Sue Practioner with an invitation to help with electronic premium filings for Retirement Plan 4, 11-
. . . 0922110 / B6T.
view the information about the newly-
.. This practitioner's name will be displayed in the plan list only once he or she signs up for My PAA. Cnce this happens, you will be able to edit his
added practltloner. or her filing permissions at any time by clicking on his or her name in the plan list.

If you experience any difficulties or have additional guestions you can:

< The “Plan Page” will be displayed (S|ide 7) - Call our toll-free practitioner number, 1-800-736-2444 (and select the "premium payment” option). Note: TTY/TDD users may call the Federal
relay service toll-free at 1-800-877-5339 and ask to be connected; or

- E-mail your guestions to premiums@pbgc.gov.

Note: If the invited Practitioner did not —_

previously set up a My PAA account, the
Confirmation Page will state that “This
Practitioner’s name will be displayed in the
plan list only once he or she signs up for My
PAA”.

PBGC.gov | Privacy Act Notice | Paperwork Reduction Act Notice | Contact Us | About Online Premium Filing
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FPEB - My PAR

Add/Invite a Practitioner

LAUNCH PAGE HOME PLANS -~ FILINGS ~ HELP

Flam FPage et

Plan Page stk Links

Practificoners oo s wches e = e

» Select the Quick link for Plan
Practitioners. Flan Information \ Account History

RETEREMENT PLAMN 4 — 248585566 J 113 Pranlum Filllng:s and Payments
Recalved Dy FBE0

B g e el o L

» Information about the newly-added Plan sponeor: Plan Acmanistrstor: Plan Contact: o Erae e s et i

Factircn et Plam LLP Fetinened Plam LLP i bohn Doe s s HEboy P s ey b e
1=T Skl Hidg Ssga 1134 3010 Sacen v

practitioner and the permissions R —
g il

granted are listed in the “Premium ws
Filing Practitioners for the Plan” ot T evtereees et etonpest e e et A Aot et Bt NS e

Sectlon BEng process) call the PEGE Somiact Contor ot 5-B00.736-28484. TTY TR umers neay <ol the
. Federml relay mensoe ot §-BO0-ATT-2335 and ask io be connocbed

» Use this section to make any needed e
changes to the practitioner’s e R

Informatlon P Create a Fing ) Ineorcoess () SuDmitod (@ M1 Mings
Fuing Confammaton 2 Flling Msetnoa Recaived Dats Etafus
B0 T Connperedeers v AoE A TEen Soneos Proparsc ACAET T A EDE Frd Eastw
0:0 Select the ed|t I|nk to make Changes to the 3016 Comprehenaha™ AOSOETE Soreen Prepansd  1OESE0MT T38RI =
-y B0 E Connperedeers v = = =g e Soneos Proparsc AR TE 18 52000 Al st T e o el
practltloner.

+ Select The “X” to remove a practitioner.

» Select the appropriate link to logout or
to go to another page (e.g., the Home o =

page). S —— S

Edst  Hame Parmicclonc Phaone Emnan Ramouwe ~
é PraobHonar
- =Teog A tosany. P, Wk Sueocsn His bory ABETOS-1B05  TTDE-C TEAZELL Frisambgo Y
THN
- Sack Prepam:, Filng Coondnalor BIEGZS 4000 PSS SRS SO ™
Einc.
- R Propsaaroes, Lactisary, W Ourcoe sret Hiks oy A1 2-TES- 2023 PR O = A T e e £
e
Homlie Pand ng Mpant. Wiew faooount Histony, BAT-SEZATTT  WITLLWF Gl BT ZP ot ™
R Prepane:, Filng Coonanalor. Pian
At st o
Tty Plan Schrunssratos, Fayirmg Sgget, AGE-A4ER-TEOS Y EFOUHTT W LSS LA s £
Erjro Prepan:, Wi Socoaunt Hissony, Fiing -
Crsoarclirsa o
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Invite a Practitioner to
Multiple plans

Invite Practitioner to multiple
plans

» Select the check boxes next to
Account History to invite a
practitioner to multiple plans and
click on “Invite a Practitioner”
button.

% The Invite a Practitioner Page will be
displayed (slide 6).

«» Can select up to 50 plans to invite a
practitioner.

Active Plans

Plan Name / EiN

Plan Name “

= Retirement Plan 1
[= Retirement Plan 2
= Retirement Plan 3

= Retirement Plan 4

Archived Plans

Plan Name / EIN

Plan Name
= Retirement Plan 5
[= Retirement Plan 6

= Retirement Plan 7

[= Retirement Plan 8

PBGC.gov | Privacy Act Notice | Paperwork Reduction Act Notice | Contact Us | About Online Premium Filing

I Invite Practitioner Remove Practiboner Move to Archived Plans

EIN/PN %

10-4104104 / 001
44-4555222 / 001
44-4777388 / 001

11-9922110 / 567

m Clear Search

EIN/PN &

10-2102102 / 001
65-0425024 / 002

10-3103103 / 001

74-2980802 / 231

30

Actions

fﬂ Create a Filing
£f] Create a Filing
fﬂ Create a Filing

le| Create a Filing

Actions

EE Create a Filing
fﬂ Create a Filing

fﬂ Create a Filing

fﬂ Create a Filing

Pension Benefit Guaranty Corporation
America’s Pensions

View Account History
Account History

Account History

Account History

Account History

' LAUNCH PAGE HOME PLANS ~ FILINGS ~ HELP DEMOS My Account Logout

All Plans in Jack Black's Account

s Instructions

., Print this page

O 0O oo

Move to Active Plans

View Account History
Account History

Account History

Account History

Account History

~

oo oo

PBGC Protecting



Invite a Practitioner to
Multiple plans

Invite a Practitioner Page

» Enter information about the
Practitioner you are adding to the
plan (hame, work phone number,
and work email address).

< The two email fields must match to
proceed.

» Select the checkbox next to
each permission you are
granting for the practitioner.

» Select the “Invite Practitioner”

button.

Note: The “*” next to a field means
that field is required for input.

Inwite a Practiticner

T IrewHe @ FrooffScesar. onbor e reaual red Prociflonss nformaton in the spococ prcsslcded bo ko, and ueon celood She dio cliresd
PerTlsSionG ¢ plaevs Tor fthic Praosrioreer,

BREDTE: Yo omn omly reibe 2 Practbones /) grant "wWiow Sccocunt Hicfory™ scossc fo 2 plan ¥ youw howo the Fllng Coondimabor pocitdicn Tor
dned pean.

I wish o invite the following practitioner to help fille premivsms. for the selected plans (last sectiom]) -
Furscp e Soils, oo rcereres] et e o ket sk 8T

- Firct Mames: LR S

- Last Kammes: L Te P

- o S-S Ewxt

- i e W R e e RO

4"13:!-111"“ E-mell: e W R e e RO

Aasnough ~ Bards as Fllmg Coondimsssbor= le dlopleyed, She ucer @il Eaves s perml cslon grantsd OhLY Hthe plan Ic a FEGC Sponnosesd
pilarm and OT 2 e plam whion s belng recslesed Dy FESS whills e bulk InvHe a FractfSicms r functsomal Hy s Dedrg sosoubsd.

o it St St TH S, N et P O S S S TS, [RE IR b ey sl )

F serve as Flling Coordimebor.

B4 Elgm and cwbhmit mengs ac & phan adm indstrabor.
=3

BubmiE Mlimgs ac & plam adminksiraboris mor co ndo e
Fleoess oo r e o T TES ] Raeoe s chata bel

= Firsi FMamwe:
= Lact Namne:
= Fhone:

| = S

= Cconfminm E-mnalls R

1 aion filings ac an snrodled aofuam.
A swbhosize poesn s poegemeek

1 wisws anoocumnt ichory (wham avallabbs)

This mble Srosss ol e Elans seksotad

Flam Mamss = EmasFe T

E= Rt rament Fian 1 1041010 5 01
= R remend Flan 2 EE R L ]
E= Antirerment Fan = A gFFTESS S 01
E= Rt ramesnt Fian - 18-S92T110: ) S6 7

AR

| comoet || tmite mracttioner By
t‘v‘\ Pension
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LAUNCH PAGE PLANS ~ FILING S -

My Account Logout

Invite a Practitioner to
MU|t|p|e planS Invite a Practitioner Summary

Invite a Practitioner Summary Page Practitioner Information

Practitioner First Name: Test
» Verify the information on the summary Practitioner Last Name: Test
page_ Practitioner Phone: 202-328-4581
FPractitioner E-mail: as@as.com

» Select the “Submit” button.

Plans Selected (That are being added)

Plan Name EIN/PH

Retirerment Flan 3 44-47F7EE2/001
Retirement Plan 1 10-4104104/001
Retirerment Flan 2 4445552220001
Retirement Flan 4 11-20221 100667

Plans Selected (That cannot be added as the invitee is already part of those plans)

Plan Name EIN/PH

Permissions Selected

Dptional Permission 1: Serve as Filing Coordinator.

Dptional Permission 2: Sign as an enrclled actuary.

Dptional Permission 3: Authorize premium payments.

Dptional Permission 4: “Wiew account histories {when available).

B T T -

V. : : :
£\ Pension Benefit Guaranty Corporation
PBG Protecting America’s Pensions
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InV|t_e a Practitioner to pggc My PAA
Multiple plans

LAUNCH PAGE HOME PLANS ~ FILINGS = HELP DEMO S My Account Logout

Invite a Practitioner Confirmation Invite a Practitioner Confirmation
Page

» This confirms that the practitioner My PA& has sent an e-mail message to Dkyvpy Nuedwed with an invitation to help with electronic pramium filings for the following plans:

previously set up a My PAA account and
has been added to the Plan. /

Plan Name EINIPH

Retiremant Plan 3 44-47TTEEE/001
» Select the “Go to Plan Page” button to

view the information about the newly- Retirement Plan 1 10-4104104/001

added practitioner. Refremen Plan 2 4445552221001

% The “Plan Page” will be displayed (Slide 7). Retiremant Plan 4 14-0822110/567

L. . . Since this practitioner has already signed up for My PAA, his or her name should now be displayed in the plan list. You can edit this
Note: If the invited Practitioner did not practitionar's filing perrmissions at any time by clicking on his or her name in the plan list

previously set up a My PAA account, the
Confirmation Page will state that “This

If you experence any difficulties or have additional questions you can:
- Call our toll-free practitioner number, 1-800-736-2444 (and select the "premium payment” option). Note: TTY/TOD users may csll the Federal

Practitioner’s name will be dlsplayed in the relay service foll-free at 1-B00-877-2338 and ask to be connected; or
plan list only once he or she signs up for My - E-mail your questions o premiums@pbge.gov.
PAA”.

Go to Your Home Page

PEGC.gov | Privacy Act Motice | Paperwork Reducfion Act Motice | ContactUs | About Online Premium Filing
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