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Upload Software-Prepared Filing(s) via My PAA

My PAA Login

My PAA Login Page T _ _ )
Welcome to My Plan Administration Account (My PAA), where you can electronically submit pension plan
premium filings and payments to PBGC.

» Enter your User ID into the field

« » What's New and How to Use My PAA
Iabgled User ID” on the My PAA + What's New for Practitioners: Premium filings for plan year 2015 may now be submitted.
Iogln page' * What's New in My FAA

» Password Rules
+ More about My PAA” e-filing options, payment options, FAQs, Tips, Users Manual, etc.

» Enter your Password into the field
labeled “Password”.

> Select the button labeled “Login®. P UserID:  jackolack

é Password: esessssssss [Case Sensitive)

—> Login

+ Forgot your User ID?  » Forgot your Password?

+ Mew users click here to sign up.

SECURITY NOTICE AND WARNING

This website is a U.5. Government information system and is provided for authorized use only. Your usage of this
system may be monitored, recorded, and subject to audit by PBGC. PBGC may use communications transmitted
through, or data stored on, this information system for any official business purpose. This information sysitem and its
data are protected by U.S. federal laws, including, but not limited to, federal privacy laws, Title IV of ERISA, the
Homeland Security Act, and the USA PATRIOT Act. Unauthorized use of this information system is prohibited and
subject to criminal and civil penaliies. Use of this information system by any individual, authorized or unauthorized,
constiiutes consent to these provisions. If you do not agree with these provisions, please close your browser or enter
ancther URL fo leave the site entirely.

PBGC.gov | Privacy Act Notice | Paperwork Reduction Act Notice | Contact Us | About Online Premium Filing

Copyright @ 2011, PBGC. All rights reserved. Use of this website constitutes acceptance of our Terms of Use
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Upload Software-Prepared Filing(s) via My PAA

Launch Page

» You are now logged into My PAA.

My PAA (My Plan Administration Account) Launch Page

» If the Launch Page overlaid on top of
your Home Page is displayed, select
the “Upload a Filing” link in the
Returning Users section.

What do you want to do in My PAA (PBGC's premium e-filing application)?

Select the link(s) below to go to the section of the screens to initiate the tasks shown

New Users:

o + Get Started

% The Upload Software-Prepared Filing(s)
Page will be displayed (Slide 4).

Returning Users:

» If the Home Page is displayed, go to

+ Review In-Pracess Filing(s)

the slide 3. - Create a Filing
+ Import a Filing
L + Upload a Filing
Note: The Launch Page is intended to + Go to Home Page

+ GotoaPlan's Page (e.g., to review an account history)

help you initiate the premium related + Undate or Deastivate 1y PAA Account

tasks. If you prefer not to see this page
when you login, check the “Do not show
this page at login” box and select + Adda Pl
“Close”. « Add a Practitioner

+ Remove a Pracfitioner
» Change a Practitioner's Permissions

Filing Coordinators:

Additional Resources:

+ Helpful Links

[J Do not show this page at login
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From the Home Page

£
PBGC- My PAR

v.15.1.0.27
Welcome, Jack Black!

LAUNCH PAGE ~ HOME  PLANS~  FILNGS=  HELP My Account  Logout
» Select the “Upload Filing(s)”
button in the Upload Software- Home Page
Prepared Filing(s) section. Quick Links Right Now
=3 (] =) = 4 4 o 6
> The HUpload SOftware-Pl'epared Add Plan Create Filing| | Import Filing | |Upload Filing FLII:TPQSO(E;):;} You Hold Others Hold Plans Count

Filing(s)” page will be displayed
(slide 4).

Note: The Menu Bar on the top of
every My PAA screen can be used to
easily access other pages, e.g., the
Launch Page, and Help information.

In-Process Filings

Plans in Jack Black's Account
Plan Name / EIN

Plan Name
= Pension Plani

= Retirement Plan 4
= Retirement Plan1
= Retirement Plan2
= Retirement Plan3

= Retirement Plans

wiew all In-Process Filings >

wiew all Plans »

m Clear Search

EIN/PN =

A44-1111111 f 444
55-6666666 [ 77T
11-2222222 /123
22-3333333 f 444
44-5555555 [ T7T

§8-8888883 / 750

Actions

¢Z] Create a Filing
2] Create a Filing
€21 Create a Filing
2] Create a Filing
¢Z] Create a Filing
2] Create a Filing

= Instructions +

= Instructions

A Invite a Practitioner
A Invite a Practitioner
EA Invite a Practitioner
B Invite a Practitioner
A Invite a Practitioner

EA Invite a Practitioner

 Instructions =+

Import Software-Prepared Filing(s)

3 Instructions

2 upload Filing(s) é

Filing Status

Upload Software-Prepared Filing(s) View all Uploads »

Submit fully-completed filing(s) for any plan(s) once you have at least one plan in your account. After the

file is uploaded, click the link {if shown) under "Conf ID/ Receipt” to view the receipt(s) showing data submitted
for each filing. Wiew this section's Instructions for details.

Received Payment Status

File Name Comments Conf. ID/Receipt

2015 SE Filing-2_=xml Yes 3743051 472015 10:30:20 A Completed Mot Applicable
2015 SE Filing-2.xml Yes 3743949 472015 10:28:19 AM Completed Incomplete
2015 SE Filing-2.xml Yes 3743047 4fFi2015 10:23:52 AM Completed Incomplete
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U'p'load Software-Prepared I — v.15.1.0.26
Filing(s) Page

LAUNCH PAGE HOME PLANS ~ FILINGS -~ My Account Logout

> Select The “Browse” link to

select the appropriate file to Upload Software-Prepared Filing(s)
Upload.
» Enter or select the requested 2 3
information for the uploaded upload Payment Alternative R ot Filing(e) and
.y . . . Filing(s) for Single Filings Payment {if amy)
filing, e.g., this file contains one
premlum flllng Select the file you created with your private_sector software that contains the premium filing to be submitted.
Note: The file must be in a PBGC-defined XML format What does this mean?

> Select the “Next” button to go to Select File: | 2015 SE Filing-2.xml &= Browse. .. é
the next screen.

The file you upload can contain one or more premium filings for one or more plans. Select one of the following
statements about the file you selected above:

® This file contains one premium filing.

) This file contains more than one premium filing.

Enter Comments (optional)
Enter any comments that will help you to identify this filing, e.g., plan name. You will be able to access these comments from the list of

uploaded filings on your Home Page. This field is provided for your convenience; it is not intended for comespondence with PBGC. (Maximum
number of characters: 1,000)

This is a Test File

Indicate E-mail Preference
I would like to receive an e-mail confirmation when the e-filing process is complete.

Mote: The e-mail will be sent to the address on record for you in My PAA. (To view this e-mail address and make any necessary changes, click
the "My Account” link at the top of the page ) Whether or not this box is checked, a confirmation screen will be provided for all fully completed

transactions, and you can print the confirmation screen for your records.

PBGC.gov | Privacy Act Motice | Paperwork Reduction Act Notice | Contact Us | About Online Premium Filing
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Upload Software-Prepared Filing(s)  -£2c. myean
Page P——

PLANS -~ FILINGS ~ HELP

Logout

Upload Software-Prepared Filing(s)

» Review the Filing Summary and

Certification information. ° @ @

Select Premium Receive Confirmation
upload Payment Alternative of Filingl(s} and

> Select the “Edit” button to make any riinat=) o Siane i Slyme o S
changes to the Filing Summary data. Filing Summary

Listed below is information you entered regarding the file you selected to submit to PBGC. If any of this information is not correct, click the "Edit"
button. If this information is correct and you are ready to Submit the filing. click the “Submit” button

» Enter or select the requested information

File Name: 2015 SE Filing-2.xxml
(e g Secret Answer) and Select “Certify # of Filings: This file contains one premium filing
I Comments: This is a Test File
Finding(s) and Submit” button WhiCh Wi" E-mail Confirmation: You opted to receive an e-mail confirmation
H HH MNote: A confirmation e-mail will be sent to the address on record for you in My PAA. To view this e-mail address and make any necessary
Submlt the uploaded flllng(s)- changes, click the "My Account” link at the top of the page.

» If the file contains one premium filing, the
Payment A|ternatives page (Sllde 6) will Certification of Filing Certific ation Rules

To upload a file containing one or more premium filings, you must place a check in the checkbox to indicate that you understand the
b d' | d certification you are making, enter your Secret Answer, and click the "Certify Filing(s) and Submit” button.
e ISp aye . For each premium filing in the file | am uploading, | certify under penalty of perjury. to the best of my knowledge and belief, that 1 am
authorized to submit the premium filing to the PBGC and:

If | am the enrolled actuary, that the variable-rate premium information in the filing is true, correct and complete and has been determined
> If the flle Contains more than one in accordance with the PEGC's premium regulations and instructions. except that if the filing reports an estimated premium funding target.

the estimate is reasonabile, takes into account the most current information available to me, and has been determined In accordance with
generally accepted actuarial principles and praclices; or

premlum f|||n91 the Upload Conflrmatlon IT 1 am the Plan Administrator, that all the information in the filing s true, correct and complete and has been determined in accordance

with the PBGC’S premium regulations and instructions, except that if the filing reports an estimated premium funding target. the estimate is

page (Sllde 7) WI" be dlsplayed . reasonable, takes into account the most current information available to the enrolled actuary, and has been determined in accordance with

generally accepted actuarial principles and practices, and that if | received varable-rate premium information certified by an enrolled
actuary for this filing, the variable-rate premium information in the filing is the same as the variable-rate premium information certified by
the enrolled actuary.

> Select the “Back” button to go to the
prev'ous page (Sllde 4) J(hss) ::dejéﬁab;iﬁu;g{tg;-ecaution, enter below the answer to your Secret Question before clicking the "Certify Filing

I understand that under the Government Paperwork Elimination Act ("GPEA) (Title >VI11 of Public Law No. 105-277), my answer to my secret

question will be deemed the eguivalent of my handwritten signature and as binding under 18 U.S.C. 1001 (dealing with false statementis) as an
inked signature.

Secret Question: What is your mother's maiden name?

* Secret Answer: ssssa

PBGC.gowv | Privacy Act Notice | Paperwork Reduction Act Motice | Conl;t Us | About Online Premium Filing

,‘vh Pension Benefit Guaranty Corporation

PBGC Protecting America’s Pensions



http://www.pbgc.gov/index.html
http://www.pbgc.gov/index.html

Upload Software-Prepared Filing(s) via My PAA

Payment Alternatives Page PERC. my PAA V15102

» This page will show only if you
uploaded one filing.

» Select one of the Payment ®—,

Alternatives and complete the upioad Paymem Alermative i) S
requested information (step 2 of the
flllng prOCGSS). Payment Alternatives
N E | f h f h You have uploaded an XML file that contains your filing information. You must still select one of the payment alternatives below to complete the e-filing
ote: Examples of the screens for the process.
Payment A|ternatlveS Can be found Important: A complete premium filing has two parts:
within the “Select Payment Alternative” (2> The payment of any premium due. o
Demo_ For your filing to be considered timely, you must submit both of these items by the filing due date.

= | wish to pay online via My PAA and authorize PBGC to “pull” the payment (ACH) from the account described.

» Complete the upload process and
review the confirmation page (Slide
7).

Pay Online using My PAA
* If you want to make the payment yourself, select one of the following options which describes how you expect to pay PBGC

Pay via Pay.gov (outside of My PAA)

Pay via Electronic Funds Transfer (outside of My PAA)

Pay using a Paper Check

= Cther:

No Payment Due

Back to Home Page é

PBGC.gov | Privacy Act Notice | Paperwork Reduction Act Notice | Contact Us | About Cnline Premium Filing
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Upload Confirmation Page

» This confirms that the upload
process is compete (step 3).

» Select appropriate link/button to
logout of My PAA or to go to
another page (e.g., Back to Home
Page).

PN v.15.1.0.26

PBGC-My PAA

LAUNCH PAGE HOME PLANS ~ FILINGS ~ HELP My Account Logout

1 (2)

Select Premium Receive Confirmation
Upload Payment Alternative of Filing(s) and
Filing(s) for Single Filings Payment (if any)

Your Confirmation 1D for this transaction is 3743951,
You have submitted your filing information online to PBGC. A summary of the filing information is provided below. Thank you for using My
PAA.

File Summary
Date/Time Received: 4472015, 10:30 AM, Eastern Time
File Name: 2015 SE Filing-2.xml
This file contains more than one
premium filing.
Comments: This is a Test for more than one filing

# of Filings:

You opted to receive an e-mail

E-mail Confirmation: .
confirmation

Click the "Return to Home Page” button. Your Home Fage will be displayed and the file you uploaded (including the confirmation ID) will now be
listed there in the section labeled "Uploaded Software-Prepared Filings.”

MNote: My PAA includes some features that you can take advantage of for each plan for which you are responsible for submitting a premium

filing. To use these features, a plan must be included in your account.\What does this mean?
Return to Home Page é
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