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Import Software-Prepared Filing(s) into My PAA Editing Screens

My PAA Login Page

My PAA Login

> Enter your User ID into the field Welcome to My Plan Administration Account (My PAA), where you can electronically submit pension plan
labeled “User ID” on the My PAA login premium filings and payments to PBGC.
page. What's New and How to Use My PAA

+ What's Mew for Practitioners: Premium filings for plan year 2015 may now be submitted.
. . = What's New in My PAA
> Enter your Password into the field . Paceword Rules

labeled “Password”. « Maore about My PAA- e-filing options, payment options, FAQis, Tips, Users Manual, etc.

> Select the button labeled “Login®.

*UserlD: jackblack

$ Password: sesssssssss (Case Sensitive)

é Login

+# Forgot your User ID?  # Forgot your Password?

+ Mew users click here to sign up.

SECURITY NOTICE AND WARNING

This website is a U.S. Government information system and is provided for authorized use only. Your usage of this
system may e monitored, recorded, and subject to audit by PBGC. PBGC may use communications transmitted
through, or data stored on, this information system for any official business purpose. This information system and its
data are protected by U.S. federal laws, including, but not limited to, federal privacy laws, Title IV of ERISA, the
Homeland Security Act, and the USA PATRIOT Act. Unauthorized use of this information system is prohibited and
subject to criminal and civil penalties. Use of this information system by any individual, authorized or unauthorized,
constitutes consent to these provisions. If you do not agree with these provisions, please close your browsser ar enter
another URL to leave the site entirely.

PBGC.gov | Privacy Act Notice | Paperwork Reduction Act Motice | Contact Us | About Online Premium Filing

Copyright @ 2011, PBGC. All rights reserved. Use of this website constitutes acceptance of our Terms of Use
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Launch Page

» You are now logged into My PAA.

My PAA (My Plan Administration Account) Launch Page

» If the Launch Page overlaid on top of
your Home Page is displayed, select
the “Import a Filing” link in the
Returning User section.

What do you want to do in My PAA (PBGC's premium e-filing application)?

Select the link(s) below to go to the section of the screens to initiate the tasks shown

New Users:

o + Get Started

% The Import Software-Prepared Filing(s)
Page will be displayed (Slide 4).
Returning Users:
> If the Home Page IS d|Sp|ayed, go to + Review In-Pracess Filing(s)
the slide 3. « Create a Filing

+ Import a Filing
+ Upload a Filing
+ Go to Home Page

Note- The LaunCh Page iS intended tO + GotoaPlan's Page (e.g., to review an account history)
' . . + Update or Deactivate My PAA Account

help you initiate the premium related
tasks. If you prefer not to see this page
when you login, check the “Do not show

. .y + Add a Plan
this page at login” box and select .+ Add = Practitoner
“C|ose”_ + Remove a Practitioner

» Change a Practitioner's Permissions

Filing Coordinators:

Additional Resources:

+ Helpful Links

[J Do not show this page at login
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From the Home Page

Py
rPBGC- My PAR

LAUNCH PAGE

» Select the “Import Filing(s)” button in
the Import Software-Prepared

Filing(s) section.

PLANS ~
Home Page
Quick Links

=
Add Plan

=)

Create Filing| Import Filing

% The Import Software-Prepared Filing(s)
Page will be displayed (slide 4).

In-Process Filings

Filing = Last Routed =

Note 1: To successfully import a filing,
the plan must be in the “Plans in Your
Account” section.

[ 2015 Comprehensive
[ 2015 Comprehensive 04/07/2015

[™ 2015 Comprehensive

FILINGS ~

Note 2: The Menu Bar on the top of
every My PAA screen can be used to
easily access other pages, e.g., the
Launch Page, and Help information.

[ 2015 comprenensive

Plans in Jack Black's Account

FPlan Name § EIN

Flan Name =

Fension Plani
Retirement Plan 4
Retirement Plan1
Retirement Flanz
Retirement Plan3

Retirement Plans

-

Upload Filing

wisew all In-Process Filings >

Plan Name =

My Retirement Plan
Retirement Plan 4
Retirement Plan1

Retrement Flan2

HELP

Right Now

.15 1.0 26

Welcome, Jack Black!

My Account

Logout

a
Filings Count
(In-Process)

a
You Hold

o

Others Hold

(=3
Plans Count

wiew all Plans >

EIN/FPMN =

441111111 £ 444
S55-B6666866 f 777
A1-2222222 7 123
23 IZIIIIZ S A44
44 SEESEES F TTT

ss-38283983 / 750

Import Software-Prepared Filing(s)

Clear Search

Actions
2] Create a Filing
2] Create a Filing
2] Create a Filing
2] Create a Filing
€2] Create a Filing

2] Create a Filing

EIN/PN =

S35-8355855 / 750
55-6666666  TTT
11-2222222 f 123

22-3333333 / 444

Instructions

Clear Sort

Held By =
Jack Black
Jack Black
Jack Black

Jack Black

=]
=]
(=]
(==
(==
=]

= Instructions

Inwite & Practitioner
Inwite & Practitioner
Inwvite & Practitioner
Inwite & Practitioner
Inwite & Practitioner

Inwite & Practitioner

Instructions

Transfer filing data into My PAA editing screens for review and submission for any plan{s) in your account

Upload Software-Prepared Filing

Submit fully-completed filing(s) for any plan(s) once

file is uploaded, click the link (f Shown} under "Conf. IDf Receipt” to view the receiptis} showing data submitted

=] Import Filing{s) é

(s)

you hawve at least one plan in your account. After the

wiew all Uploads 2> ES

&, upload Filing(s)

Instructions

for each filing. “wiew this section's Instructions for details

File Name Comme
2018 SE Filing-2.<ml ves
2015 SE Filing-2.xml ves
2015 SE Filing-2.xml wes

FPBGC.gov | Privacy Act Notice |

nts Conf. ID/IReceipt Received Filing Status Payment Status
37439051 ASF2015 10:30-20 .AM Completed MNot Applicable
37439049 ASF2015 10:28:19 AM Completed Incomplete
3743947 AT2015 10:23:52 A Completed Incomplete
Paperwork Reduction Act Notice | Contact Us | About Online Premium Filing
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From the Import Software-

Prepared Filing(s) Page v.15.1026

I
PBGC: My PAR

» Select The “Browse” link to select
the appropriate file to import.

> Select the “Import” button. LAUNCHPAGE ~ HOME  PLANSw  FILINGS»  HELP My Account  Logout

» The “Import Software-Prepared

Filing Confirmation” page will be -
displgayed (Slide 5). ° Import Software-Prepared Filing(s)

Select the electronic file you created with your private-sector software that contains one or more premium filings to be imported into the My
PAA editing screens for routing, editing (if necessary), signature, and submission to PBGC. Please note that if the electronic file includes
filing information for the EIN/PN and Plan Year of a filing currently in progress in the My PAA data entry and editing screens, including a
filing that has been scheduled for a future submission, that filing will be overwritten with the one from the electronic file.

Note: The file must be in a PBGC-defined XML format What does this mean?

Select File: 2015 SE Filing xmil B Biowse.. | |G

e[ v O

PBGC.gov | Privacy Act Motice | Papenwork Reduction Act Notice | Caontact Us | About Gnlina Pramium Filing
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Import Software-Prepared
Filing Confirmation Page A v15.1026

PBGC: My PAR

» This is the confirmation that the
filing(s) have been successfully
imported into the My PAA editing
screens.

LAUNCHPAGE ~ HOME  PLANS+  FILINGS~»  HELP MyAccount  Logout

» Review this page and select the

“Go to My PAA Home Page” -
button to view the imported filing Import Software-Prepared Filing

(Slide 6).

You have successfully imported an electronic flle that contains premium fling information for one or more plans in your account,
Select the "Go fo My PAA Home Page” button. The filing(s) you imported will be listed on that page in your "In-process Filings” section. From
there, you can open a fiing fo edit it (¥ necessary), route it to another person on your “fling feam," or provide the necessary signatures for

submission to PRGC.
Go to My PAA Home Page [IE

PBGC.qov | Privacy Act Notice | Paperwork Reduction Act Nofice | Contact Us | About Online Premium Filing
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Home Page 295 v.15.1.026
PBGC-My PAR Welcome, Jack Black!
> The Imported flllng IS d|Sp|ayed In the LAUNCH PAGE HOME PLANS ~ FILINGS ~ HELP My Account Logout
In-Process Filings section.
Home Page
» Select the appropriate imported filing
in the “Filing” column of the In- Quick Links Right Now
Process Filings section to continue =4 ->) L 4 4 0 6
-1 Add Pla C te Fili I rt Fili Upload Fili Filings C t Y Hold Oth Hold Pl C t
the flllng pI’OCESS an reate ring mpo ming ploal Hing Lllrllrjpgfuocgsg ou Lo} ers Ho Aans Coun

« The “Filing Manager” page will be
displayed (Slide 8).

If necessary, select the “View all In-
Process Filings” link to see all of your
in-process filings (See Slide 7).

In-Process Filings

Filing = Last Routed =
[ 2015 Comprehensive e

D 2015 Comprehensive 04/07/2015

[™ 2015 Comprehensive

[ 2015 Comprehensive

Plans in Jack Black's Account
Plan MName / EIN

-

Plan Name
= Pension Plan1

= Retirement Flan 4
F= Retirement Plan
[= Retirement Planz2
= Retirement Flan3

= Retirement Plans

wWiew all In-Process Filings > é

Plan Name =

My Retirement Pension Plan

Retirement Plan 4

Retirement Plan1

Retirement Plan2

View all Plans >

[esmen | mt samic

EIN/IPN =

44-1111111 7 444
55-6666666 / 777
11-2222222 7123
22-3333333 /7444
44-5555555 7 777

£88-3882883 / 750

PBGC Protecting

4N

Actions

EEI Create a Filing
fa'l Create a Filing
(2] Create a Filing
2] Create a Filing
(2] Create a Filing

£2] Create a Filing

Pension

EIN/PN =

38-8388338 /750
55-6666666 / T77
11-2222222 1123

22-3333333 [ 444

+ Instructions

Clear Sort

Held By =
Jack Black
Jack Black
Jack Black

Jack Black

+ Instructions

A Invite a Practitionar

EA Invite a Practitionsr

A Invite 3 Practitionar

A Invite a Practitioner

= Invits 3 Practitioner

A Invite a Practitioner

Benefit Guaranty Corporation
America’s Pensions



http://www.pbgc.gov/index.html
http://www.pbgc.gov/index.html

Import Software-Prepared Filing(s) into My PAA Editing Screens

All In-Process Filing(s) Page A v 151026

» Select the appropriate imported filing in PBGC MU I'ﬂll
the “Filing” column of the In-Process

Filings section.

LAUNCHPAGE  HOME  PLANS~  FILINGS»  HELP My Account  Logout

« The “Filing Manager” page will be
displayed (Slide 8).

Note: You can sort the columns to find a All In-Process Filing(s)  Instructions
particular filing. -

() Held By Me (O Held By Others (8 All Filings Clear Sort

Filing = Last Routed ¥  Plan Name EIN/PN = Held By =

D 2015 Comprehensive @ Iy Retirement Pension Flan 38-2388388/ 750 Jack Black

D 2015 Comprehensive 040712015 Retirement Plan 4 hb-G6666666/ 777 Jack Black

D 2015 Comprehengive Retirement Plan1 11-22222220123 Jack Black

D 2015 Comprehensive Retirement Plan2 22-3333333f 444 Jack Black
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Filing Manager Page

» Use the Filing Manager page to
review, edit, sign, pay and submit
the filing. See the demo “Review,
Edit, Sign, and Route a filing”

» Select the appropriate link/button to
logout of My PAA or go to another
page (e.g., the Plan Page).

v 151026

Logout é

£
rPECGC- My PAA

PLANS — HELP

LAUNCH PAGE

Step 2: Edit Draft, Sign Filing, and Select Payment Alternative

Comprehensive Filing for Plan Year Commencing 1/1/2015
Retirement Plan5 — 88-88838883 / 750

O @——CD——

Edit Draft, Sign Filing, and ubmit Filing Receive Filing
Select Payment Alternative writh Payment Gf amy) Confirmation

Drar—t r-lmg
Filing Manager

Go to Plan Page 6

This Filing Has NOT Been Submitted

Filing Status
Filing is: not ready for submission (refer to 'To submit this filing” below)

You are holding the filing

1+ Instructions

Filing Task List
[P p—— - This filing contains all the raquired information: however, a complsts filing does not necessarily
indicate that there are no errors. To review warning messages related to common mistakes, click
the View button

Sign as Plan Administrator or PA Representative

Sign as Actuary

Autnorize as Paying Agent

To take action on this filing:
- You must be holding the filing (otherwise, only “iew Filing’ is available). Tasks listed reflect your permissions for this plan. Permissions are listed

in the Filing Team section below_
= MNote:- If a change is made that affects the amount due or variable-rate premium information, any signatures/authorizations will be removed. The

filing will need to be re-signed/authorized.
To submit this filing
= You must be holding the filing and must have the Plan Administrator, PA Representative or Filing Coordinator permission
= The task list must indicate that the filing contains all required information.
= Each required signaturefauthornization on the task list must be completed.

Filing Team = Instructions:

The filing coordinator can change permissions from the plan page

Name Permissions Phone E-mail
Jack Plan Administrator, Wiew Account History, Actuary, Preparer, Paying Agent, 123-123-1234 jblack@workemail.com  toiding
Black Filing Coordinator

PBGC.gov | Privacy Act Notice | Paperwork Reduction Act Notice | Contact Us | About Cnline Premium Filing
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