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Add a Practitioner

My PAA Login '

Welcome to My Plan Administration Account (My PAA), where you can electronically submit pension plan

My PAA Login Page premium filings and payments to PBGC.
What's New and How to Use My PAA
> Enter your User |D into the fle'd » What's Mew for Praciitioners: Premium filings for plan year 2015 may now be submitied.
+ What's New in My PAA
|abe|ed “User ID" On the My PAA « Password Rules
|0gin page_ + More about My PAA e-filing options, payment options, FAQs, Tips, Users Manual, etc.

» Enter your Password into the field
labeled “Password”. m==p User ID: jackblack

» Select the button labeled “Login®. D Password: eesseennes

[Case Sensitive)

» Login

+ Forgot your User ID?  # Forgot your Password?

+ New users click here to sign up.

SECURITY NOTICE AND WARNING

This website is a U.5. Government information system and is provided for authorized use only. Your usage of this
system may be monitored, recorded, and subject to audit by PBGC. PBGC may use communications transmitted
through, or data stored on, this information system for any official business purpose. This information system and its
data are protected by U.S. federal laws, including, but not limited to, federal privacy laws, Title IV of ERISA, the
Homeland Security Act, and the USA PATRIOT Act. Unauthorized use of this information system is prohibited and
subject to criminal and civil penalties. Use of this information system by any individual, authorized or unauthorized,
consiitutes consent to these provisions. If you do not agree with these provisions, please close your browser or enter
another URL fo leave the site entirely.

PBGC.gov | Privacy Act Motice | Paperwork Reduction Act Notice | Contact Us | About Online Premium Filing

Copyright @ 2011, PBGC. All rights reserved. Use of this website constitutes acceptance of our Terms of Use
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Add a Practitioner

Launch Page

> You are now logged into My PAA. My PAA (My Plan Administration Account) Launch Page

What do you want to do in My PAA (PBGC's premium e-filing application)?

Select the link(s) below to go to the section of the screens to initiate the tasks shown

» If Launch Page overlaid on top of
your Home Page is displayed,
select the “Add a Practitioner” link
in the Filing Coordinators section.

New Users:

+ Get Started

< The All Plans in your Account Page

will be displayed (Slide 3). Returning Users:
+ Review In-Process Filing(s)
1 1 + Create a Filing
> If.Home Page is displayed, go to R
S“de 4 + Upload a Filing

+ (o to Home Page
+ Go to a Plan's Page (e.g., to review an account history)
+ Update or Deactivate My PAA Account

Note: The Launch Page is intended

to help you initiate the premium Filing Coordinators:
related tasks. If you prefer not to see .+ Add 2 Plan

this page when you login, check the - Add a Practtoner e
“Do not show this page at login” box o ot Permssions

and select “Close”.

Additional Resources:
+ Helpful Links

[ Do not show this page at login
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Add a Practitioner

From the All Plans in Your
Account Page

» Select the “Invite a Practitioner”
link next to the plan in the “Plan
Name” column.

KD

% The Invite a Practitioner Page will be
displayed (slide 5).

LAUNCH PAGE HOME

Active Plans

Plan Name / EIN

PLANS ~

All Plans in Jack Black's Account

FILINGS ~ HELP

m Clear Search

My Account Logout

w Instructions

. Print this page

Move to Archived Plans

Plan Name “ EIN/PN % Actions A
= Retirement Plan 1 10-4104104 / 001 €] Create a Filing A Invite a Practitioner 0
= Retirement Plan 2 44-4555222 1 001 fa Create a Filing EA Invite a Practitioner O
= Retirement Plan 3 44-47775388 /001 @ Create a Filing EA Invite a Practitioner |
[= Retirement Plan 4 11-9922110 / 567 I‘_’E Create a Filing B4 Invite a Practitioner O v

Archived Plans

Plan Name / EIN

Plan Name “

m Clear Search

EIN/PN %

Move to Active Plans

Actions ~
B Retirement Plan 5 10-2102102 7 001 fﬂ Create 2 Filing FA Invite a Pract|t|onerK[|
= Retirement Plan 6 65-0425084 / 002 @ Create a Filing B4 Invite a Practitioner O
= Retirement Plan 7 10-3103103 / 001 €] Create a Filing A Invite a Practitioner 0
= Retirement Plan 8 T4-2880802 / 231 @ Create a Filing B4 Invite a Practitioner O V)

PBGC.gov | Privacy Act Notice | Paperwork Reduction Act Notice | Contact Us | About Online Premium Filing
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Add a Practitioner

Ov\.
From the Home Page pBCC- My PAA

v.15.1.026
Welcome, Jack Black!

LAUNCH PAGE HOME PLANS - FILINGS ~ HELP My Account Logout
» Select the “Invite a Practitioner”
link next to the plan in the Plans in  Hem< Fage
your Account section. Quick Links Right Now
(= =) = a4 | 4 o] 6
Add Plan Create Filing Import Filing Upload Filing Filings Count You Hold Others Hold FPlans Count

% The Invite a Practitioner Page will be
displayed (slide 5).

In-Process Filings

» If necessary, select the “View all

Plans” link to see all of your Plans

H Filing =

(Sllde 3)' [™ 2015 cComprenensive
[ 2015 Comprehensive
[™ 2015 Comprehensive
Note: The Menu Bar on the top of (3 =012 Somprensnsive
every My PAA screen can be used to
easily access other pages, e.g., the

Launch Page, and Help information.

Plan Name / EIN

Plans in Jack Black's Account

(In-Process)

= Instructions

Clear Sort

Held By =

wiew all In-Process Filings >

Last Routed = Plan Name = EIN/PN =

My Retirement Flan 25-2258888 /750 Jack Black

D4/07/2015 Refirement Plan 4 55-6666666 / 777 Jack Black

Retirement Plan1 11-2222222 /123 Jack Black

Refirement FPlan2 22-3333333 / 444 Jack Black

= Instructions

wiew all Plans 2 é
e

Plan Name =

= Pension Plan1
= Retirement Plan 4

E= Retirement Plani

EIN/PN =

44-1111111 7 444
S5 6566666/ TTT
11-2222222 7 123

Actions

@] Create a Filing
f&] Create a Filing
EF':] Create a Filing

EA
(=]
EA

Invite a Practitioner é

Invite a Praciitionsr

Invite a Practitioner

= Retirement Planz2
= Retirement Plan3

= Retirement Plans

Import Software-Prepared Filing(s)

Upload Software-Prepared Filing(s)

PBGC.gov

22-3333333 7 444 2] Create a Filing EA Invite a Practitioner

A4-5555555 { TFT £ Create a Filing EA Invite a Practitionsr

88-28283888 7/ 750 €] Create a Filing B Invite a Practitioner

= Instructions -+
wiew all Uploads 2 = Instructions -+
| Privacy Act Motice | Paperwork Reduction Act Notice | Contact Us | About Online Premium Filing
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Add a Practitioner

. - Pl":"»%‘(: My PAR v.151.026
Invlte a Practltloner Page LAUNCH PAGE HOME PLANS - FILINGS -~ HELP P p——— Cre

Invite a Practitioner

> Enter information about the Practitioner

I wish to invite the following practitioner to help file premiums for Pension Plan1 (44-1111111 [ 444):

you are adding to the plan (name, Worké
phone number, and work email
address).

o,

< The two email fields must match to
proceed.

Select the checkbox next to each
permission you are granting for the
practitioner.

> Select the “Invite Practitioner” button.

Note: the “*” next to a field means that
field is required for input.

Required fields are marked with an asterisk (*)

* First Name:

= Last Name:

* Phone:

= E-mail:

* Confirm E-mail:

Sue

Practitioner

202-222-4000

spractitioner@workemail com

spractitioner@workemail.com

I wish to grant this practitioner the following filing permissions for Pension Plan1 (441111111 / 444):

,/Creaie and edit filings (all practitioners are granted this permission by default)

Sign and submit filings as a plan administrator.

or

O submit filings as a plan administrator's representative.

Flease enter plan administrator's details:
= First Name:
* Last Name:
= Phone:
* E-mail:
= Confirm E-mail:
[] sign filings as an enrolled actuary.

Authorize premium payment.

[ view account history (when available).

ex. aa{@a com

ex. aa@a.com

This table shows all the practitioners who can help file premiums for this plan.

Name

Jack Black

Permissions

Paying Agent, Plan Administrator, Actuary, Filing Coordinator, “iew Account History, Preparer

PBGC . gov | Privacy Act Notice |

= s €

Paperwork Reduction Act Notice | Contact Us | About Online Premium Filing
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. . . . Py v.151.0.26
Invite a Practitioner Confirmation  pgcc: My PAA
Page
LAUNCH PAGE HOME  PLANS~ FILINGS = HELP My Account  Logout

» This confirms that the practitioner
previously set up a My PAA account and

has been added to the Plan. Invite a Practitioner Confirmation

> S_eleCt the ‘Goto _Plan Page” button to My PAA has sent an e-mail message to Sue Practitioner with an invitation to help with electronic premium filings for Pension Plan1, 44-
view the information about the newly- 11111117444,

added practitioner. Since this practitioner has already signed up for My PAA. his or her name should now be displayed in the plan list for Pension Plan1, 44-
1111111/ 444. You can edit this practitioner's filing permissions at any time by clicking on his or her name in the plan list.

< The “Plan Page” will be displayed (Slide 7).

If you experience any difficulies or have additional questions you can:
- Call our toll-free practitioner number, 1-800-736-2444 (and select the "premium payment” option). Note: TTY/TDD users may call the Federal
relay service toll-free at 1-800-877-8339 and ask o be connected; or

Note: If the invited Practitioner did not I
previously set up a My PAA account, the
Confirmation Page will state that “This —
Practitioner’'s name will be displayed in the

plan list only once he or she signs up for My
PAA” PBGC.gov | Privacy Act Notice | Paperwork Reduction Act Notice | Contact Us | About Online Premium Filing
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Plan Page

>

The information about the newly-added
practitioner and the permissions
granted are listed in the “Premium
Filing Practitioners for the Plan”
section.

Use this section to make any needed
changes to the practitioner’s
information.

+ Select the edit link to make changes to the
practitioner.

% Select The “X” to remove a practitioner.

Select the appropriate link to logout or
to go to another page (e.g., the Home

page).

v.15.1.0.26

£
PBGC-My PAA

LAUNCH PAGE PLANS - FILINGS -~ My Account Logout

Plan Page

+ Instructions

Plan Information Account History

Premium Filings and Payments
Received by PBGC

Retirement Plan 4 — 556666666 / 777

Plan Administrator: Account History [2

Plan Sponsor: Plan Contact:
There will be a delay betwean whean the
filing is submitted and when it sShows in
the Account History. Due to the delay,
this Account History may not include your

Note: The information displayed here is the most up-to-date information that PBGC has on most recent filing

record for this plan. For instructions on how o update this information (outside the premium

filing process) call the PEGC Contact Center at 1-800-736-2444. TTY/TDD usars may call the

Federal relay service at 1-800-877-8339 and ask to be connected

= About Account Histories

Premium Filings for the Plan (Screen-Prepared and Imported Only)

£2] Create a Filing O In-process O Submitted @ Al filings

Filing Confirmation # Received Date Status
2015 Comprehensive 3743938 IN-PROCESS
2014 Comprehensive 3743065 A4/5/2015 5:55:10 AM SUBMITTED
Premium Filing Practitioners for the Plan
EA Invite a Practitioner
Edit MName Permissions Phone Email Remove
FPractioner
- Sue Plan Administrator, Paying Agent, 202-326-4000 SPRACTITIONER@WORKEMAIL.COM E
Practitioner Preparer
* Jonny Preparer, Paying Agent 313-313-3333 JONNYDOE@WORKEMAIL COM »
Doe
% & Jack Actuary, View Account History, Filing 123-123-1224 JBLACK@WORKEMAIL COM »

Black Coordinator, Paying Agent, Plan

Administrator, Preparer

30

Pension Benefit Guaranty Corporation

PBGC

Protecting America’s Pensions


http://www.pbgc.gov/index.html
http://www.pbgc.gov/index.html

	Slide Number 1
	Add a Practitioner
	Add a Practitioner
	Add a Practitioner
	Add a Practitioner
	Add a Practitioner
	Add a Practitioner
	Add a Practitioner

