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Filing Coordinator Activity - Add a Plan

My PAA Login Page My PAA Login

Welcome to My Plan Administration Account (My PAA), where you can electronically submit pension plan

> Enter your User ID into the field labeled premium filings and payments to PBGC.

User ID” on the My PAA login page. What's New and How to Use My PAA
= What's Mew for Practiioners: Premium filings for plan year 2015 may now be submitted.
» Enter your Password into the field v What's New in My BAA
« ” * Password Rules
labeled “Password”. « NMore about My PAA- e-filing options. payment options, FAQs. Tips, Users Manual, etc.

» Select the button labeled “Login®.

+U59rID: jackblack

9 Password: esessssssses (Case Sensitive)

e o Login

1+ Forgot your User ID?  # Forgot your Password?

» New users click here to sign up.

SECURITY NOTICE AND WARNING

This website is a U.S. Government information system and is provided for authorized use only. Your usage of this
system may be monitored, recorded, and subject to audit by PBGC. PBGC may use communications transmitted
through, or data stored on, this information system for any official business purpose. This information system and its
data are protected by U_S. federal laws, including, but not limited to, federal privacy laws, Title IV of ERISA, the
Homeland Security Act, and the USA PATRIOT Act. Unauthornized use of this information system is prohibited and
subject to criminal and civil penalties. Use of this information system by any individual, authorized or unauthorized,
constitutes consent to these provisions. If you do not agree with these provisions, please close your browser or enter
another URL to leave the site entirely .

PBGC.gov | Privacy Act Notice | Faperwork Reduction Act Motice | Contact Us | About Online Premium Filing

Copyright @ 2011, PBGC. All rights reserved. Use of this website constitutes acceptance of our Terms of Use
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From the Launch Page

My PAA (My Plan Administration Account) Launch Page

» You are now logged into My PAA.
What do you want to do in My PAA (PBGC's premium e-filing application)?
» If the Launch Page overlaid on top of Select the link(s) below to go to the section of the screens to initiate the tasks shown.
your Home Page is displayed, select the
“Add a Plan” link in the Filing New Users:
Coordinators section. - Get Stared

o,

¢ The “Add a Plan as Filing Coordinator Returning Users:
confirmation” Page will be displayed (Slide 3).

+ Review In-Process Filing(s)
+ Create a Filing
+ |Import a Filing

» If the Home Page is displayed, go to slide « Upload a Filing

4 « Go to Home Page
+ Go to a Plan's Page (e.g., to review an account history)
+ Update or Deactivate My PAA Account

Note_: _T_he Launch nge is intended to help S Eraie

you initiate the premium related tasks. If you © Add 2 Plan

prefer not to see this page when you login, -+ Add a Practiioner

check the “Do not show this page at login” o oners Pemissons
box and select “Close”.

Additional Resources:

+ Helpful Links

[ Do not show this page at login
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From the Add a Plan As Filing

Py v.151.020
Coordinator Confirmation Page PBGC:My PAA

» This page informs you that you must
be designated as the Filing
Coordinator for this plan in order to
add the plan to your My PAA account.

LAUNCHPAGE  HOME  PLANS~  FILINGS»  HELP My Account  Logout

Add a Plan as Filing Coordinator confirmation page

<+ Select the “Continue” button.

+ The “Add a Plan Page” will be displayed
(Slide 5).

To add a plan to your account, you must have been designated as the Filing Coordinator for that plan.
[f you have been designated as the Filing Coordinator, click the "Confinue” button.

[f you have not been designated as the Filing Coordinator, you cannot add the plan yourself. You must ask the designated Filing Coordinator fo
invite you to join that plan. Click the "Return” button to go back to your Home Page.

CIES«

FBGC.gov | Privacy Act Notice | Paperwork Reduction Act Notice | Contact Us | About Onling Premium Filing
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From the Home Page

> Select the “Add Plan” link from the
Quick Links Panel.

< The “Add a Plan as Filing Coordinator
Confirmation” page will be displayed
(slide 3).

Note: The Menu Bar on the top of every
My PAA screen can be used to easily
access other pages, e.g., the Launch
Page, and Help information.

£
PBGC- My PAR

LAUNCH PAGE HOME PLANS ~
Home Page
Quick Links
(= (=2 =)

Add Plan

A 8

In-Process Filings

Filing =
[ 2015 Comprenensive
D 2015 Comprehensive 04/07/2015
[ 2015 Comprehensive

[ 2015 Comprehensive

Plans in Jack Black's Account

Plan Mame / EIN

Plan Name
= Retirement Plan 4
= Retirement Plan1
= Retirement Plan2
= Retirement Flan3

= Retirement Plans

Create Filing| | Import Filing

Last Routed =

FILINGS -~ HELP
Right Now
S 4

Upload Filing Filings Count

(In-Process)

wiew all In-Process Filings >

Plan Name =

My Retirement Plan
Retirement Plan 4
Retirement Plan1

Retirement Plan2

wiew all Plans >

[ soarcn | Crearsearc

EIN/PN = Actions
55-5060666 f TTT
11-2222222 123
22-2333323232 7444
44 55556555 f 7I7T

88-38838838 f 750

Import Software-Prepared Filing(s)

w.15.1.0.26

Welcome, Jack Black!

My Account

Logout

a
You Hold

o
Others Hold

5

Plans Count

2] Create a Filing
lff‘_“l Create a Filing
E;‘_\‘l Create a Filing
2] Create a Filing

€2 Create a Filing

EIN/IPN =

28-22882388/ 750
55-6666666 / T7T7T
11-2222222 1123

22-3333333 / 444

B Invite a
B Invite a
B Invite a
B Invite a
B4 Invite a

Transfer filing data into My PAA editing screens for review and submission for any plan{s) in your account

30

= Instructions

Clear Sort

Held By =
Jack Black
Jack Black
Jack Black

Jack Black

= Instructions

Practitioner

Practitioner

Practitioner

Practitioner

Practitioner

= Instructions
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Add a Plan - Instructions

Gomplats as much information ax possible in the sections below, Reauired fisids ars marked with an ssterisk (3, Note: For asch plan you want to add 1o
Add a Plan Pag e Your aceount, you muS comprere thie page.

Enter Your Employer Information

» Enter the requested e
information (e.g., your B — e
employer and the plan Empioyer Contact E-mail:

Information). Sonmm Sma

Enter Plan Information for One FPlan

» Select the “Next” button.

* Plan Name:

= Confirm Plan Name:

[1%.31] H L e R R T (EIN/PN) has changed since the last filing:
Note: the next to a field Sl = SR T A,
- * Confirm EIN ex 1-1111111 update the EIN/PN when you submit a preamium filing for

means that field is required [T e o * PICETE O S S Lo
for input.

= Confirm PN: ex. 111 since then

- Select one of the following statements
O This plan's last premium filing included the following infarmation

Participant Count:  cx 111,111,111

Total Premium: $ ex 1,111.11

(Total premium before credits)

O A premium filing for this plan has never been made

Name of Plan Administrator:

Plan Administrator Phone:

< 111-111-1111 : Jox 111111
@ applicabie) Ext:

Plan Administrator E-mail: s
f applicable) -
Confirm E-mail:

Plan Administrator Address:

City:

State: colect a state [~]

Zip Code: ex. 11111 11

Country: Unitea States \:l

Name of Pian Contact:

Plan Contact Phone: ex. 111-111-1111 Ext: ox
Plan Contact E-mail: ex aa@a com

Confirm E-mail:
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Y w15 1026
Add a Plan Page pBCC: My PAR
LAUNCH PAGE HOME PLANS ~ FILINGS - HELP My Account Logout

» You also select any additional
permissions for yourself that are

appropriate for the plan by selecting 99 aPlan
the checkbox next to each s _ -
.. elect Appropriate Permissions
permission. As a Filing Coordinator for this plan, your default My PAA permissions will be:

* Invite other practitioners to join My PAA fo help you file premiums
+ Create and edit premium filings

> SeIeCt the NeXt bUtton . = Submit complete and fully authorized premium filings to the PBGC

In addition, you may add any of the following optional permissions if you have authority to perform these functions for this plan:

Sign and submit filings as a plan administrator.
or

[J Submit filings as a plan administrator's representative.

Flease enter plan administrator's details:

* First Name:

* Last Name:

* Phone: ex. 111-111-1111 Ext. |ex 111111
* E-mail: ex. aa@a.com
* Confirm E-mail: ex. aa@a.com

Sign filings as an enrolled actuary.
M Authorize premium payment.

b View account history (when available).

T X

FBGC.gov | Privacy Act Notice | Paperwork Reduction Act Notice | Contact Us | About Onling Premium Filing
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Filing Coordinator Activity - Add a Plan

2
Add a Plan Page PBECC- My PAA

LAUNCH PAGE HOIMIE PLANS = FILINGS = Wy Account

» All of the information you
entered is displayed for your Add a Plan
review.

Please venily that all information is cormect. Click Submil 1o Subimdl this infemation (o PBGC. Chick Edil Lo change infoimation.

< If any information needs to be

modified, select the “Edit" Bl <

button.
< Otherwise, select the “Submit” Your Employer Information
button to add the plan to your e _ )
account. T Ko EX ISl John Jones
HName of Employer Conlack: Jofwn Jones
Employer Contact Phone: 3I33-444-5555
Employer Contact E-mail: IetnjpresEworkemal com

Your Plan Infermation

Mame of Plan: Pension Plan1
EIM: 44-1111111
PM: 444

Lasi Filing Participani Count: A,

Your Cptional Permissions

Optional Permission 1: Sign a3 an enmoBed achary
Optional Permission 2: Sign and submit Mings 5= a plan adminishrator
Opteonal Permission 3; AuAhonize premium payments
Optional Permission 4: “igw Booount histonies: (wiven availabie)
FEBGC. gov | Privacy ACl Mobice | Paperwork Reduchon Act Nobce | Contact Us | Aboull Onling Fremium Filing
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ﬁvh v.15.1.0.26
Plan Added Page PBGC-My PRA
» This page confirms the addition of the LAUNCHPAGE ~ HOME  PLANS~  FILINGS~  HELP e

plan to your My PAA account and
notes that you may be contacted by  plan Added
PBGC to confirm your role for this

plan ) The registration information that you submitted has been received and you may now serve as Filing Coordinator for Pension Plan1, 44-
1111111/ 444,
“ ”
» Select the “Go to Your Home Page
button tO reVieW the nery-added Mote that PBGC may contact you or others to confirm that you have permission fo coordinate premium filings for the plan.
plan (S“de 9). You can now set up your filing team and begin to electronically prapare premium filings for submission to the PBGC.

If you have any guestions or need additional assistance you can:

» (Call our toll-free practitioner number, 1-800-736-2444 (and select the "premium payment” option). Note: TTY/TDD users may call the Federal
relay service toll-free at 1-800-877-8339 and ask to be connected; or

* E-mail your questions to premiums@pbac.gov.

Go to Your Home Page #

PBGC.gav | Privacy Act Notice | Paperwork Reduction Act Notice | Contact Us | About Onling Premium Filing

,'vh Pension Benefit Guaranty Corporation

PBGC Protecting America’s Pensions


http://www.pbgc.gov/index.html
http://www.pbgc.gov/index.html

Filing Coordinator Activity - Add a Plan

pgé\,c My PAA Welcome, Jack Black!
Home Page
LAUNCH PAGE HOME PLANS ~ FILINGS ~ HELP My Account Logout 6
» In th.e Plans In Your Account . RS —
section, the plan you just added is
listed and you can perform the Quick Links Right Now
following actions: oA | P S | 8] | ... S5 R | KL | FRboene | Tl
% Select the “Plan Name” link in the Plan
Name Column to go to the Plan Page of
that plan. In-Process Filings View all In-Process Filings > - Instructions
< Select the “Create a Filing” link in the Tcks s
Actions Heading to create a fi|ing for that Filing & Last Routed & Plan Name & EIN/PN & Held By &
p|an_ [ 2015 Comprenensive My Retwement Plan 88-8888388 / 750 Jack Biack
[ 2015 Comprehensive 040772015 Retrement Plan 4 5566060661777 Jack Black
« As the Filing Coordinator, select the [ 2015 Comprenensive Retrement Pian1 11-2222222/123  Jack Biack
“Invite a Practitioner” link to invite a [ 2015 Comprenensive Retrement Plan2 22-3333333 /444 Jack Black
practitioner for that plan.
Note: You can import software-prepared Plans in Jack Black's Account View all Plans > Instructons
filings for any plans in your account. . . [ searcn | Cioar search |
Also, you can upload software-prepared TR e e
filings for any plans (including plans that € Ponsion Pian' off 481111111 7 448 ) Cresto 2 Fur e 2 tovie a Practtone:
are notin your account), if you have at > Retrement Pan & 55-SLCE06 1 TTT () Create a Filing £3 Invite a Practiboner
least one plan in your account.
Import Software-Prepared Filing(s) » Instructions
> Select the appropnate ||nk/butt0n to Transfer Ming data into My PAA editing screens 10r review and submission 1or any plan(s) in your account ) import Filing(s) é
logout of My PAA or go to another
page (e'g" the Launch Page)' Upload Software-Prepared Filing(s) view all Upiocads > » Instrucbons
i o i, At Sk OF S A ot A P 55 Vet S8 PR} BTG s Semtenitind <=
for each Nang View this secton’s Instrucbions for details
File Name Comments Conl. ID/IReceipt Received Filing Status Payment Status
2015 SE Fang-2 xmi Yes 3743051 72015 10:30 20 AM Compieted Not Appic able
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